[okyMmeHT npepoctasneH KoHcynbTaHTIN0C

3apeructpmpoBaHo B MuHtocte Poccum 1 Hoabpa 2017 r. N 48765

QENEPANNbHOE APXMBHOE ATEHTCTBO

NPUKA3
oT 1 ceHTA6pAa 2017 r. N 143

Ob YTBEPKAEHUN NOPALOKA
NCNO/Ib30OBAHUA APXMBHbIX JOKYMEHTOB B FOCYAAPCTBEHHbIX
U MYHULMNANbHBIX APXUBAX POCCUMCKOW ®EAEPALUU

CNUCOK U3MEHSIOLLMX AOKYMEHTOB
(B pea. MpurKkasa PocapxmBa ot 09.06.2021 N 51)

B cooTBeTCTBUM C MYHKTOM 2 YacTu 1 cTaTbM 4 1 YacTbio 5 cTaTbmn 26 GenepanbHOro 3akoHa oT 22
OoKTA6pAa 2004 r. N 125-93 "06 apxmuBHom aene B Poccuiickon Pegepaumn” (CobpaHne 3akoHO4aTENbCTBA
Poccuiickoin ®epepaunm 2004, N 43, c1. 4169; 2006, N 50, cT. 5280; 2007, N 49, cT. 6079; 2008, N 20, cT.
2253; 2010, N 19, cT. 2291; N 31, c1.4196; 2013, N 7, cT. 611; 2014, N 40, cT. 5320; 2015, N 48, cT. 6723;
2016, N 10, c1. 1317; N 22, cT. 3097; 2017, N 25, cT. 3596), nyHKTOM 7 MonoxKeHua o PeaepanbHOM
APXMBHOM areHTCTBE, YTBEPKAEHHOrO YKasom lNpe3sunaeHTta Poccuiickon ®egepaumnm ot 22 utoHs 2016 r.
N 293 "Bonpocbl ®epepanbHoro apxmHoro areHtcTBa" (CobpaHue 3akoHogaTenbcTBa Poccuiickoit
depepaunn, 2016, N 26, cT. 4034), npMKasbiBato:

yTBEPAUTL Npuaaraemblii MopaaoK UCNONb30BaHUSA apXUBHBIX AOKYMEHTOB B roCyAapCTBEHHbIX U
MYHUUMNaNbHbIX apxmBax Poccuinickon Pepepaumu.

Pykosoautenb
A.H.APTU30B

YTBepKaeH
npukasom Pocapxusa
o1 01.09.2017 N 143

noPAAO0K

MCNOJIb3OBAHUA APXUBHbIX AOKYMEHTOB B TOCYAAPCTBEHHbIX
U MYHULUNANBHbIX APXUBAX POCCUIACKOWN ®EAEPAL UM

CNUCOK U3MEHSAIOLLMX AOKYMEHTOB
(8 pea. Mpukasa Pocapxmea ot 09.06.2021 N 51)

|. OBLLWUE NOJTOKEHUA

1.1. MNMopAAOK MCMONb30BaHUA APXMBHbLIX AOKYMEHTOB B FOCYAAPCTBEHHbIX WU MYHUUMMANbHbIX
apxuBax Poccuiickoii dPegepaumm (ganee - Mopagok) paspabotaH B cooTseTcTBUM ¢ PedepanbHbiM
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3aKoHOM OT 22.10.2004 N 125-®3 "O6 apxuBHOm gene B Poccuiickon depepaumn” (CobpaHue
3aKoHogaTenbcTBa Poccuiickoit ®eaepaumn, 2004, N 43, ct. 4169; 2006, N 50, cT. 5280; 2007, N 49, cT.
6079; 2008, N 20, cT. 2253; 2010, N 19, cT. 2291, N 31, cT. 4196; 2013, N 7, cT. 611; 2014, N 40, cT. 5320;
2015, N 48, cT1.6723; 2016, N 10, cT. 1317, N 22, cT. 3097; 2017, N 25, cT1. 3596).

1.2. MopAgoK pernameHTUpyeT OpraHn3aunio paboTbl Nosb3oBaTeNen ¢ JOKYMeEHTaMU APXMBHOTO
¢doHaa Poccuiickon deaepaumm v APYrMMU apXMBHBIMW AOKYMEHTAMM, HE COAEpXKaAlLMMK CBeAeHuUs,
COCTaBAIIOLLIME T[OCYAApPCTBEHHYIO TalHy (Janee - fAena, AOKYMEHTbl), CNPaBOYHO-NMOUCKOBbIMMU
CpeacTBamm K HUM WM Haxo4AWMMUCA Ha XPaHEHMM B HAy4YHO-CMPaBOYHbIX OMBAMOTEKax apxvMBOB
neyaTHbIMM U3ZaHUAMM (Oanee - neyaTHble WU3LAHWUS) B YMTA/IbHbIX 3anax (NPOCMOTPOBLIX 3anax,
KOMHaTax npocaywuBaHmMa GOHOLOKYMEHTOB, MOMELLEHMAX KaTasloroB) rOCYAapCTBEHHbIX W
MYHUUMNANbHLIX apxvMBOB (ganee - apxuBbl) WUAKM (NpM OTCYTCTBUM CMELMaNbHO BblAe/NIEHHOIro
nomeLleHuns) B paboyelt KOMHaTe apxuBa (4anee - YnNTasbHbIN 3a1) No4 KOHTPOIeM PaboTHUKA apxuBa.

1.3. Nonb3osaTtenn 061afato0T PaBHbIMM NPaBaMM Ha U3yYeHUe AeN, AOKYMEHTOB, HaX04ALWMXCA HA
XPaHEHUM B apxmBax, CNPaBOYHO-MOUCKOBbLIX CPeACTB K HWM, MevyaTHbIX M3LaHUIN B COOTBETCTBUM C
3aKoHoAaTenbcTBOM Poccuiickoit ®eaepauymm.

1.4. Ha ocHoBaHuu [lopsgKa apxvBbl, ABAAIOWMECA YUYPEXAEHUAMWU, MOryT pas3pabaTbiBaTtb
JIOKaNbHbIEe aKTbl, pernameHTUpyrowmne paboTy nosb3osBaTenen ¢ AefaMu, LOKYMEHTAMMU, CNPaBOYHO-
NMOWCKOBbIMW CPeACTBAMM K HMM, MEYATHbIMM U3OAHMAMM B UYMTA/IbHbIX 3a/laXx aPXMBOB C YYETOM
cneumdurKn JOKYMEHTOB apxnBa, ocobeHHocTel ero paboTbi.

Il. NOPAAOK O®OPM/IEHMA NMPOMYCKA NOJ/Ib3OBATENSA
B YATAJ/IbHbINA 3AN

2.1. Monb3oBaTenb gonyckaetca Ans paboTbl B YATaNbHbIN 331 HAa OCHOBAHWM 3aAB/IEHUA B NPOCTOW
NUCbMeHHOM Gopme MAN NUCbMA HanpPaBMBLLIErO ero OpraHa WM opraHM3aLmm, B KOTOPbIX YKa3blBalOTCA
damununa, nma, otyectso (NpM HanuMumMmM) Nosib3oBaTenna, mecto paboTbl (yuebbl) M AONKHOCTL (Npwm
HanAnuMM), ydeHoe 3BaHME W y4yeHaa cTeneHb (MPU HaAMuMKM), Tema, XPOHO/NOTMYECKME PaMKM
nccneaoBaHuA.

2.2. Mpu opopmaeHnM NponycKa Ans paboTbl B YATANIbHOM 3a/1€ NONb30BaTE/Nb 3aMNO/HAET aHKeTY
(npunoskeHue K NopaaKy), B KOTOPOW YKasbiBaeT:

bamunuio <*>;

nma <*>;

OTYeCTBO (MpY Hannumm) <*>;

OATy pPOXKAEHUA <*>;

rpa*kaaHCTBO <*>;

MecTo paboTbl (yuebbl) M 4OMKHOCTb (MPU HANUYMK);
o6pa3oBaHKNe, y4eHOe 3BaHMeE U yYeHYI0 cTeneHb (Npu Haanunm);

OCHOBaHWe ANA MNPOBeAEHUA WCCNeAoBaHMA (NMYHOe 3aABJeHME M0Ab30BaTeNA WAM MUCbMO
HanpaBuWBLIEN ero opraHM3aumum);

TeMy, XPOHO/10TM4YeCKMNE PaMKKN nUCccnegoBaHnA <*>,‘

uenb pabotol;
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afpec perucTpaummn nNo MecTy KUTenbCTea (NpebbiBaHuA) <*>;
aapec GaKTUYECKOro NPOKUBaAHUA <*>;

HOMep KOHTaKTHoro TenedoHa (npu Haamumm);

aapec 3/IeKTPOHHOM NoYTbI (MPY HANUYMK);

BMA, CEpuio, HOMep W A4aTy BblAayM LOKYMEHTA, YAO0CTOBEPSAIOLLENO JIMYHOCTb, @ TaKKe OpraH,
BbIAABLUMIA AOKYMEHT <*>;

<*> 0b6sa3aTeNIbHO AN5 3aNONHEHUS.

bammnus, UMaA, oTYECTBO (MPM HaNNYMK) COMPOBONKAAIOLLENO NLA <**>,

<**>  (Obs3artenbHO Aana 3anosHeHuA B Cay4dae noceweHuA YUTabHOro 3asia apxuvmBa C
conposoXxgatownm a1MUom.

Monb3oBaTesnb 3HaKOMUTCA € MopAAKOM, NPeabABAAET COTPYAHMKY YMTANbHOIO 3a1a AOKYMEHT,
YA0CTOBEPAIOLLMIA NMYHOCTb, U AaeT NMCbMEHHOE cornacne Ha 06paboTKy NepPCoHasIbHbIX AaHHbIX.

Monb3oBaTesib, He AOCTUrLLMIA COBEPLUEHHONETUA, AONyCKaeTca AN paboTbl B UMTaNbHbINA 3an C
OO4HUM W3 poamuTeneil UM APYrMM 3aKOHHbIM MpeAcTaBuTEeNIeM, HECYLWMM OTBETCTBEHHOCTb 3a
cobnoaerue MopaaKa HecoBepLUEHHONETHUM NO/Ib30BaTeNEM.

ConpoBoxaaolme aMua (B TOM 4YMCNEe 3aKOHHble NPEeACTaBUTENM, MEPEBOAYUKU U Apyrue
NOMOLLHWNKK, nLLA, CONPOBOXKAAIOWME NOAb30BaTENA C OMPAHUYEHHBLIMU BO3MOXKHOCTAMM 34,0pP0BbLA)
[AOMYCKAlOTCA B UNTA/IbHbIM 331 apXMBa HAa OCHOBAHMM 3aMO/IHEHHOW aHKEeTbl, B KOTOPOW YKa3blBatOTCA:
damununa, nma, oT4ecTBO (MpU HaAMuMK), daTa POXKAEHUA, TPaKAAaHCTBO, MecTo paboTbl (yuyebbl) u
OO/MKHOCTL (MpU  HanMummM), agpec pernuctTpauum no MecTy KuTenbctBa (npebbiBaHus), agpec
$aKTUYECKOTo NPOXKMBAHUA, HOMEP KOHTAKTHOro TenedoHa (Npy HannMumm), agpec 3NeKTPOHHOW NoYTbl
(npwn HanuuuK), BuA, cepus, HOMeEpP M AaTa BblAaun AOKYMEHTa, YAOCTOBEPAIOLLErO MYHOCTb, a TaKkKe
OpraH, BblAaBLUMI AOKYMEHT, aMUANA, UMA, OTYECTBO (MPU HAMYMM) COMPOBOKAAEMOrO NNLA.

2.3. Monb3oBaTeNlo Ha OCHOBAHWW 3aAB/JEHUS UM MUCbMA HaNpPaBWBLUEW €ro OpraHusauuuM U
3aMno/IHEHHOWN aHKeTbl opopMaseTCA NPONYCK AaA PaboTbl B YNTANIbHOM 3a/ie, AeNCTBYOWMIA B TeYeHne
KaJleHZapHOTo roAa co AHA Bbl4auw.

Jlvuy, conpoBoKAaatowemy nosb3osaTens, Ha OCHOBAaHMM 3aMN0IHEHHOW MM aHKeTbl opopmAasneTca
NPONYCK B YMTaNbHbIA 3a/, AENCTBYIOLLMIA B TEYEHNE KaZleHAAPHOTO ro4a co AHA Bblaauu.

Mponyck B yMTasnbHbIN 3an opopmMaseTca B TeyeHWe Tpex paboumx AHer Co AHA NOCTynAeHus
HeobX0ANMbIX AOKYMEHTOB.
(ab3aL, BBegeH MNpukasom Pocapxmea ot 09.06.2021 N 51)

2.4. Cpok paboTbl B YMTaNbHOM 3a/1e NPOANEeBaeTCA apXMBOM NO 3aABAEHUIO MNOAb30BaTENSA UAU
NUCbMYy HanpaBMBLUEN ero opraHusaumu. MpoaneHme cpoka paboTbl NOAb30BaTENA B YATA/IbHOM 3ane
OCYLLECTB/ISIETCA B NOPAAKE, MPeayCMOTPEHHOM NyHKToMm 2.3 Mopsaaka.

. A4OCTYN NOJZIb3OBATENA K AENAM, JOKYMEHTAM,
CMPABOYHO-MOUCKOBbIM CPEACTBAM K HUM, NEYATHbIM U3OAHUAM
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3.1. Monb3oBaTento NpeaocTaBaAseTca AOCTYM K Aenam, AOKYMEHTam, CnpaBOYHO-MOUCKOBbIM
CpeacTBam K HMM, MeyYaTHbIM M3AaHMAM C YH4ETOM OrpaHuUYeHuiA, YCTaHOBAEHHbIX 3aKOHOAaTe/IbCTBOM
Poccuiickoit Pepepaunm <1>.

<1> CtaTbAa 25 ®PepepanbHoro 3akoHa ot 22.10.2004 N 125-d3 "O6 apxusHOm aesne B Poccuiickoi
depepaunn", (CobpaHune 3akoHogaTenbcTsa Poccuitickoit Peaepaunn, 2004, N 43, ct. 4169; 2006, N 50,
cT. 5280; 2007, N 49, cT. 6079; 2008, N 20, cT. 2253; 2010, N 19, cT. 2291, N 31, cT. 4196; 2013, N 7, CT.
611; 2014, N 40, ct. 5320; 2015, N 48, c1.6723; 2016, N 10, cT. 1317, N 22, c1. 3097; 2017, N 25, cT. 3596).

3.2. lMonb3oBaTento npepnocrtasadeTca oCtyn K AesiamM, OOKYMEeHTam, CnpaBOYHO-MOUCKOBbIM
cpeacrtBam K HUm, neyvyaTHbiIMm U34aHUNAM OrpaHMYEHHOIo A0CTyna:

3.2.1. copepraWwmm CBeAEeHMA, COCTaBAAIOWME OXPaHAEMYD 3aKOoHoZaTenbCcTBOM Poccuinckoit
depepaunmn TallHy, npu ycnoBuu cobnogeHuMa nosb3oBaTesiem TpeboBaHMM U OrpaHUYEHUn,
YCTaHOB/IEHHbIX 3aKoHO4aTeIbcTBOM Poccuinckonn depepaunm;

3.2.2. umetowmm nomety "ana cnyxebHoro nosb3oBaHMA" NpU  HaAMYMM  NUCbMEHHOro
pa3pelueHua oT poHA00bpasoBaTens (NpaBonpeemMHuKa);

3.2.3. cogepKalimm CBeAeHMA O IMYHON U CEMENHOM TallHe rpaXKAaHWHA, ero YacTHOM XM3HMU, a
TaK)Ke CBeAEeHMA, co3gatolme yrposy gas ero 6e30nacHocTH, 40 UcTedyeHusa 75 neT co AgHA co3paHuA
OOKYMEHTa, ec/iv NoJib3oBaTeb:

ABNAETCA CYBbHEKTOM YKa3aHHbIX CBeAEHWA - Ha OCHOBaHWWM COOTBETCTBYHOLLEro 3aABAEHUA MpU
npeabaBAEHUM AOKYMEHTOB, YA0CTOBEPAIOWMNX INYHOCTb;

ABMAETCA HACNeAHMKOM MO 3aKOHY - Ha OCHOBAaHMM COOTBETCTBYIOLLErO 3asaB/EHMA Mpu
npeabaBAEHUM AOKYMEHTOB, YA0CTOBEPAIOLMX IMYHOCTb M NOATBEPKAAIOLWMX POACTBO;

ABnAeTcA HaCnegHMKOM NOo 3aBellaHU - Ha OCHOBAaHUWM COOTBETCTBYHOLLEro 3aABseHMA Npu
npeaobABneHNN OOKYMEHTOB, yAOCTOBeEPAKOWUMX NTMYHOCTb, a TaKXe AOKYMEHTOB, NoATBeEpPXAAKLWUNX
NnpaBo HacnenoBaHUA, C YKa3aHNEM Ha COOTBeTCTByIOUJ,Mﬁ AO0CTYN K YKa3aHHbIM AenlaM, JOKYMEHTaM;

MMeeT Cornacue rpakAaHuHa MAU ero HacieHWKOB Ha AOCTYN K YKa3aHHbIM CBeAeHUAM - Ha
OCHOBaHWWM COOTBETCTBYIOLLErO 3asB/AEHMA NpU NPeAbABAEHUN OOKYMEHTOB, YA0CTOBEPAOLINX
JIMYHOCTb, a TaK»Ke [l0BEPEHHOCTU OT rpaxdaHuHa UAN ero HacaeAHUKOB, YA0CTOBEPEHHOWN B nopaakKe,
yCTaHOB/IEHHOM 3aKoHoAaTenbcTBOM Poccuiickoit deaepaunn, NnoaTsepskaatolelt Npaso NpeacTasaaTb
MHTEpecbl AoBepuUTens.

3.3. JdocTtyn nonb3osaTensa K Aenam, AOKYMEHTaM, CMpPaBOYHO-NMOUCKOBLIM CpeaCcTBamM K HUM,
MneyaTHbIM WM3LAHUAM, NepefaHHbIM MO AOrOBOPY B apXuB COOCTBEHHWKAMM WAW BAaAeNbLaMM,
YCTAHOBMBLUMMM OTPaHMUYEHMA Ha AOCTYNM K HUM, OCYLLECTBAAETCA MpU NpeabABAEeHUU MUCbMEHHOIO
pa3spelueHunsa oT cOBCTBEHHUKA AN BAaaenbLa.

3.4. [octyn nonb3oBaTens K Aenam, OOKYMEHTaM, CNPaBOYHO-NMOMCKOBLIM CPEACTBAaM K HUM,
neyaTHbIM WM34aHMAM, Ha KOTOpble pPacnpocTpaHAeTca AelcTBME 3aKoHoAaTeNbCcTBa Poccuitckol
degepauun 06  MHTENNEKTYyaNbHOM COBCTBEHHOCTU, OCYLLECTBASETCA C yd4eTom TpeboBaHMiA
3aKoHogaTenbcTBa Poccuiickoi Peaepaummn 06 MHTENNEKTYaIbHOM COBCTBEHHOCTM.

3.5. Tllonb3oBaTtento, ABAAlWemycA npeactasutenem  ¢oHaoobpasoBatens MAM  ero
npaBonpeeMHuKa, OpPraHoOB rOCYAapCTBEHHOM BNACTU M MHbIX FOCYAAPCTBEHHbIX OPraHOB, OPraHoB
MECTHOTrO CamoynpaB/eHusn, AOCTyN K AeflaM, LOKYMEHTaM, CNPaBOYHO-NOWCKOBbIM CPEACTBAM K HUM,
MeyaTHbIM M3LaHMAM OrpaHUYEHHOro AOCTYNa NPefoCTaBAAETCs B Npeaesiax UCMONHEHUS CAYyKebHbIX
06s3aHHOCTEM MO MOTMBMPOBAHHOMY MWCbMEHHOMY OOpalleHUI0 OpraHa, OpPraHuM3aLuKu, YbUM
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npeacTaBMTeIeM OH ABASETCA.
3.6. NoAAMHHMKM apPXUBHbIX AeN, AOKYMEHTOB, NeYaTHble N34aHNs He BblAATCA B C/IyYasX:

HanuMA Konuii ¢GoHAa NONb30BaHMA (33 UCKAKOYEHMEM Bblaayun, NPeayCMOTPEHHON NpaBuaamm
<1.1>);
(ab3aL, BBegeH MNpukasom Pocapxmea ot 09.06.2021 N 51)

<1.1> rnasa XIV [lpaBua opraHM3aLmMmM XpaHEHMUA, KOMIMIEKTOBAHMA, y4YeTa M WMCMNONb30BAHMA
OOKymeHToB ApxuBHOoro ¢oHaa Poccuitckon @Pegepauum M APYrUX apXMBHbLIX AOKYMEHTOB B
rOCYAapCTBEHHbIX W MYHUUMMANbHbIX apXxuBax, My3eAx M O6MO6AMOTEKAX, HAYYHbIX OpraHM3auMsx,
YTBEPXKAEHHbIX NpMKa3om Pocapxmusa oT 2 mapTa 2020 r. N 24 (3apernctpmposaH MuHioctom Poccum 20
mapTa 2020 r., pernctpaumnoHHbiii N 58396).
(cHocka BBeaeHa Mpukasom Pocapxmea ot 09.06.2021 N 51)

BbIMO/IHEHUA C/YXKEOHbIX 3aZaHUI COTPYAHUKAMM apxmMBa C MCMNOJ/Ib30BaHMEM 3aTpeboBaHHbIX
noJsib30BaTesIeM AeN, AOKYMEHTOB, NeYaTHbIX U34aHUI, MPU 3TOM CPOK, B TEYEHME KOTOPOTO TaKMe Aena,
[OKYMEHTbI, MeYyaTHble U34aHUS He BblAaoTCA, He MOXKeT npesblwaTth 120 pabounx gHer co AHA 3aKasa
WX No/ib30BaTeNEM;

Bblaa4yn Aen, OOKYMEHTOB, Ne4vYaTHbIX M3AaHMVI BO BpemMeHHOE€ MNOo/2Ib30BaHUE HpUAN4YeCKkMm wu
(I)MBM‘-IECKMM J'IVILI,aM-(I)OHLI,OO6pa3OBaTEJ'IFIM, MUX npasonpeemMHUKam wanm no 3anpocam OpraHoB
FOCY,[],apCTBEHHOVI B/1aCTU U UHbIX TOCYy4apPCTBEHHbIX OPraHOB, OPraHoOB MeCTHOIro cCamoynpasaeHua, npun
9TOM CPOK, B TeE4YEHNE KOTOPOTro TaKne aena, AOKYMEHTbI, NneYyaTHble N3gaHnA He BblAAKOTCA, HE MOXET
npesbiwaTb CPOKa, YKAa3aHHOIo B akKTe O Bblaa4ye BO BPEMEHHOE MOJ/Ib30BaHME TakKuUX Aen, JOKYMEHTOB,
neyvyaTHbIX M3AaHMVI,‘

3KCMOHMPOBAHMA AN, AOKYMEHTOB, Ne4YaTHbIX U34aHUIA Ha BbICTaBKe, NPU 3TOM CPOK, B TeueHue
KOTOPOro Takue Aena, AOKYMEHTbI, NevyaTHble U3[4aHUA He BblAAOTCA, HE MOMET MPeBblllaTh CPOKa MUX
BblAa4M M3 apXMBOXPaHWAULLA, ONpPeaeseHHOro PacnopsAAUTE/IbHbIM AOKYMEHTOM Ha MposBedeHue
BbICTaBKMK;

BblAauun Aen, LOKYMEHTOB, NeYaTHbIX VI3,CI,aHM[;1 Apyromy nonb3osaTesito B YUTaNbHbLIN 3a, Npn 3TOM
CPOK, B Te4yeHMe KOTOpPOro Takme paena, AOKYMEHTbl, nevyaTHble U34aHUNA HE BblAaOTCA, HE MOXKET
npesbiwaTb 40 pa60tw1x ,CI,HEVI CO OHA 3aKa3a UX NoJib30BaTeNeM.

3.7. B cnyyae HapylweHuA nonb3oBatenem noanyHkros 4.2.5, 4.2.6, 4.2.9, 4.2.12, 4.2.19 NopagKa
NOA/IMHHUKM apXUBHbIX A€/, AOKYMEHTOB, CNPaBOYHO-NMOUCKOBbLIX CPEACTB K HUM, NMEYaTHbIX U34aHUM
Nno/sib30BaTe/Il0 He BbIJAOTCA C  AaTbl NOAAYM  apPXMBOM  3asBfeHMA 06 aAMMHUCTPATUBHOM
npaBoHapyLweHun AMbo 3aaBNEeHUA O NpecTynaeHnn No GaKTy coBepLUeHMA N0Ab30BaTeNEM YKa3aHHbIX B
HaCTOALLEM MYHKTE HapyLUeHW 1 A0 AaTbl BCTYM/IEHUA B 3aKOHHYIO CUAY MOCTAaHOBAEHMA No aeny ob
aAMMHUCTPATUBHOM NPaBOHapyLleHMM Nnbo BbiHECEHWA pelueHnsa o6 oTKase B BO3OyKAeHMM aena o6
aAMMHUCTPATMBHOM NPaBOHApYLeHUN NO GaKTy COBEpPLUEHUA NO/b30BaTENEM YKA3aHHbIX B HACTOALLEM
NYHKTE HapyLLUeHU MAn AaTbl BCTYNJEHMA B 3aKOHHYIO CUly NPUrOBOPa CyAa No YrofIoBHOMY Aeny anbo
BbIHECEHUA pelleHuA 06 0TKaze B BO3OYKAEHUM YrON0BHOTO Aena No GakTy COBEPLUEHNA NOb30BATENEM
YKa3aHHbIX B HACTOALLEM MYHKTE HapyLIEHUN.

IV. NIPABA U OBA3SAHHOCTU NOJ/Ib3OBATENA

4.1. NMonb3oBaTenb BNpase:

4.1.1. MNMocewaTb YMTaNbHLIN 3an apxuBa, M3y4vaTb Aensia, OOKYMEHTbl, CNpaBO4YHO-NMOUCKOBbIE
cpeactea K HUM, nNeYvyaTHble N34aHMA Ha 6e3303me3,c|,H017| OCHoOBe.
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4.1.2. MonyyaTb yCAyrn Ha BO3Me3AHOM OCHOBE C 0GOPMIEHMEM AKTOB CAAYM-NPUEMKM OKa3aHHbIX
ycAayr.

4.1.3. lMony4yaTb HeMNOCPEACTBEHHO B apXMBe WAM C WCMNONb30BaHWMEM WHPOPMALMOHHO-
TENIEKOMMYHMKAUMOHHbIX ceTell MHPopMaLmio 0 nopAaaKke oGOPMNIEHUA MPOMYCKa B YMTA/IbHbIN 3an,
rpadumke paboTbl YNTaNbHOIO 3313, NOPALKE U YCIOBUAX NPELOCTABAEHMA YCAYT apPXMBOM.

4.1.4. Nony4aTb AN U3yYeHUA B BUAE NOLJIMHHUKOB U (Man) Konui ¢oHAa Nob30BaHUA Aena,
OOKYMEHTbl, npolweawune HayyHoe OnucaHue, TexHuyeckoe odpopmaeHne W He MpU3HaHHbIe
Haxo4AWMMUCA B Hey[0BNEeTBOPUTE/IbHOM (GU3MYECKOM COCTOAAHMW B COOTBETCTBUM C MOPALKOM
NPW3HaHWA  OOKYMeHTOB ApxuBHOro ¢oHpa Poccuitickoit  Pepepaummn  HaxoaAWMMUCA B
HeyA0BNeTBOPUTE/NIbHOM PU3NYECKOM COCTOAHMMU, CNPABOYHO-NMOMCKOBbIE CPEACTBA K HMUM, MevyaTHble
M3[aHmAa <2>.

<2> MopgnyHKT 13 nyHKTa 6 MonoxKeHna o PegepanbHOM apPXMBHOM areHTCTBE, YTBEPXKAEHHOIo
Ykasom Mpe3ngeHTta Poccninickon ®egepaumm ot 22.06.2016 N 293 "Bonpocbkl PegepasibHOro apxmsHOro
areHTcTBa" (CobpaHue 3akoHoaaTenbcTBa Poccuitckoit Pepepaumn, 2016, N 26, cT. 4034).

MOA/MHHUKM  Aen, [OOKYMEHTOB, wumelolme Konuum ¢$oHAa MNOoJb30BaHMA, ABAAIOLLMECA
YHUKaNbHbIMU, UMetoWwpe B 0GOPMAEHMUM UAU B NPUNOKEHUN K HUM AParoleHHble MeTalbl U KaMHU U
cocTosllMe Ha 0coboM pexnme yyeTa U XpaHEHUA, a TaKKe HaxodAallMecs B HeyAoBAeTBOPUTE/IbHOM
dU3MYECKOM COCTOAHUU, BbIAAIOTCA B MOPAAKE, YCTAHOB/AEHHOM MpPaBMAaMU OpraHM3aLmmn XpaHeHus,
KOMMNEKTOBaHUA, yyeTa U UCNONb30BaHUA A0KYyMeHTOB ApxmBHoro ¢oHaa Poccuitickoint depepauum u
APYTNX apXUBHbIX JIOKYMEHTOB B roCyAapCTBEHHbIX U MYHULMNAAbHbIX apXMBax, My3esax U bubanortekax,
HayYHbIX OpraHmM3aumax <3>.

<3> MNoanyHKTbl 1, 2 nyHKTa 6 MNMonoxkeHnsa o eaepasibHOM apPXMBHOM areHTCTBE, YTBEPXKAEHHOTO
Ykasom MpesngeHTa Poccuiickon ®Pegepaumnm ot 22.06.2016 N 293 "Bonpocbl PenepasibHOro apxmBHOro
areHTcTBa" (CobpaHue 3akoHoaaTenbcTBa Poccuiickoit ®eaepaumun, 2016, N 26, cT. 4034).

4.1.5. NonyyaTb B AeHb 06paLLeHMA CNPaBOYHO-MOMCKOBbIE CPEACTBA K Aenam, SOKYMEeHTaMm, a
TaKXe MMeTb AOCTYM K aBTOMATU3MPOBAHHbIM CMPABOYHO-MOMCKOBLIM CpeAcTBaM, HaxXo4AWMMCA B
YMTaZIbHOM 3ase.

4.1.6. 3aKasbiBaTb B 4YMUTa/ZIbHOM 3ane WUANM C  MWCMNO/Ib30OBAHMEM VIHd)OpMaLI,VIOHHO-
TENEKOMMYHUKALMOHHbIX ceTen Aena, AOKYMEHTbI, CNpPaBOYHO-NOUCKOBbIE CPeacTBa K HUM, NeYyaTHble
n3aaHnA Nno Teme nccnegoBaHuA.

4.1.7. 3aKa3blBaTb €4MHOBPEMEHHO B TeyeHWe paboyero AHA WM Monyd4aTb Ha 6e3Bo3mesgHoi
OCHOBe He no3gHee yem yepes 2 paboumx AHA (4ena, LOKYMEHTbl OrPaHUYEHHOro AOCTyMna, YaCTUYHO
pacceKkpeyeHHble, HAa MHOCTPaHHbIX f3blKax - He no3gHee yem uepe3 10 paboumx gHel) co AHA
opopmieHUn 3aKasa:

Ao 20 gen obwmum obbemom He 6onee 1500 nucrtos (nMbo ogHo Aeno ob6vemom Honee 1500
JINCTOB) YyNpaBAEHYECKOM U HayYHO-TEXHUYECKOM AOKYMEHTaumMm uan He 6onee 500 nncros (nmbo ogHo
aeno ob6bemom 6o1ee 500 UCTOB) AOKYMEHTOB IMYHOTO NMPOUCXOXKAEHUS;

00 10 eanHny, XpaHeHNA ayanoBun3yasibHbIX N 9N1EKTPOHHbIX AOKYMEHTOB.

4.1.8. U3y4aTb NosyyeHHble gena, AOKYMEHTbI, NeyaTHble U3gaHua B TedeHne 20 pabounx gHew,
NOAJIMHHUKM 0COB0 LLEHHbIX AeN, AOKYMEHTOB B TedyeHue 10 paboumnx gHen.
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4.1.9. meTb B N0/Ib30BaHUN 0g4HOBPEMEHHO A0 20 aen, 4OKYMEHTOB, NeyaTHbIX U34aHUI, 06LWNM
obbemom He 6onee 1500 nucros (nMb6o oaHO Aeno obbemom 6onee 1500 NMCTOB) ynpaBaeHYECKOM U
Hay4YHO-TEXHUYECKOW AOKYMeHTaLUuUn unm He 6onee 500 nuctos (n1mbo oaHo aeno obbemom 6onee 500
JIUCTOB) AOKYMEHTOB JIMYHOTO MPOUCXOXKAEHNUSA.

4.1.10. 3aKa3bIiBaTb M NOAyYaTb Aena, AOKYMEHTbI, NevyaTHble U34aHUA paHee CPOKOB Bblgaun U
(nnu) cBepx 06bEMOB BblAAYM, YCTAHOBAEHHbIX NOANYHKTOM 4.1.7 NMopsaaKa, Ha BO3Me34HOW OCHOBE.

4.1.11. MNpoBepATb NpU NOJAYYEHUU AeN, OOKYMEHTOB, CMPaBOYHO-MOUCKOBbLIX CPEACTB K HUM,
neyYyaTHbIX MU34AHUA UX LLeNOCTHOCTb U COXPAHHOCTb.

4.1.12. Nonb3osaTtbcA o6opy,qosaHmeM YNTANIbHOIO 3asa, NnpeaAHa3Ha4YeHHbIM OANA U3y4YEHUA O€eN,
AOKYMEHTOB, CNPaBOYHO-NMOUCKOBbLIX CPeACTB K HUM, NE€YaTHbIX M3AaHMﬁ.

4.1.13. Ucnonb3oBaTb NpU U3y4eHUUN aen, AOKYMEHTOB, CMPABOYHO-NMOUCKOBLIX CPeacTB K HUM,
neyaTHbIX U34aHMI ANA OCYLLLECTBIEHUS BbIMUCOK M Habopa TeKcTa cObCTBEHHble TeXHMYECKMe CpecTBa
6e3 3BYKOBbIX CUTHa/iOoB M 6e3 MNoAKAYEHUA K MHPOPMALMOHHO-TEIEKOMMYHMKALUMOHHBIM CEeTAM
apxmBa UM apeHA0BaTb TEXHUYECKMe CpeacTBa apXmBa.

4.1.14. 3akasbiBatb MO0 WU3roTaBAMBaTb CaMOCTOATE/IbHO apeHAYyEMbIMU  TEXHUYECKUMMU
cpeacTBamm apxvmBa UAM COBCTBEHHbIM TEXHUUYECKMM CPeACTBOM KOMUW apXMUBHbIX AN, AOKYMEHTOB,
nevyaTHbIX U3gaHni B o6beme He 6onee 100 NMCTOB (KaapoB, 3N1eKTPOHHbIX 06pa3oB) B TeyeHMe paboyero
[OHS Ha BO3ME3HOM OCHOBE npu cobnogeHnn Tpebosannin nognyHkTos 4.2.21 - 4.2.25 MNopsaka.

4.1.15. 3aKasblBaTb KOMWUW A€/, [OOKYMEHTOB, MevyaTHbIX w3gaHuii nmMbo M3rotaBAMBaTh
CaMOCTOATENbHO KOMUU AeN, AOKYMEHTOB, NeYaTHbIX U34aHUIA BO BHEOUYEPEAHOM Nopsake 1 (Maum) ceepx
obbema, yCcTaHOBEHHOTO B noAnyHKTe 4.1.14 MNopaaka, Ha BO3Me34HOM OCHOBeE.

4.1.16. BHOCUTb B YnUTabHbIA 331 U BbIHOCUTb NMUCbMEHHbIE MPUHAA/NENKHOCTU, BbIMUCKK U3 aer,
[OKYMEHTOB, CMPaBOYHO-MOUCKOBbIX CPEACTB K HUM, MEYATHbIX U3AaHUM, KOMUKU aPXUBHbBIX JOKYMEHTOB,
MeyaTHbIX U34aHNI, IUCTbI C MALLMHOMMCHbBIM TEKCTOM, PYKOMMUCHbIM MaTepKna, FpaHKM Hay4Hol paboTsl,
COOCTBEHHbIE TEXHMYECKUE CPEenCcTBa, MCNONb3yemMble MPU U3YYEeHUU AeNn, AOKYMEHTOB, CMpPaBOYHO-
MOWCKOBbIX CPEeACTB K HUM, NeYaTHbIX U34aHUIA, KOMMPOBAHUM AeN, AOKYMEHTOB, NeYaTHbIX M34aHUI Ha
OCHOBAHMUW 3aABAEHUA.

4.1.17. NpuBnekaTtb B ciydyae He06X0AMMOCTHM K paboTe B YUMTasIbHOM 3a/1€ COMPOBOXKAAOLMX ANL,
B NOpPAAKe, yCTaHOBAEHHOM NyHKTOM 2.2 MopAaka.

4.1.18. MNpenocTaBnATb aPXMBY IK3EMNAAP U3LaHMA, NOATOTOBAEHHOMO C UCNO/Mb30BAHUEM AEf,
OOKYMEHTOB, CMPaBOYHO-MOMCKOBbIX CPEACTB K HAM, NeYyaTHbIX U343aHUIN, HAXOAALMXCA HA XPaHEHUN B
apxuse.

4.1.19. Obpawatbca K PyKOBOACTBY apXuBa C MPEA/IOKEHUAMM, 3aMeYaHUAMM, Kanobamu no
BONpPOCaM opraHu3aLmm paboTbl YNTANBHOIO 3ana.

4.1.20. O6kanoBaTb OTKa3 B Bblga4ye aen, AOKYMEHTOB, CNpPaBOYHO-NMOUCKOBbLIX CpeacTtB K HUM,
neyvyaTHbIX M3A3HMVI B COOTBETCTBUU C 3aKOHOAATE/NIbCTBOM Poccuiickoi d>e,u,epau,mv1.

4.2. Monb3oBaTtenb obA3aH:

4.2.1. Cobnogatb [Mopsaok w paspaboTaHHble Ha €ro OCHOBE JIOKa/bHble  aKTbl,
pernameHtupytowme paboTy nosb3osaTesiell C Aenamu, LOKYMEHTaMW, CrpPaBOYHO-MOMCKOBbLIMM
CPeAcTBaMM K HUM, MeYaTHbIMU U34AHUAMM B UMTA/bHBIX 3a/1aX APXMBOB.

4.2.2. CoaBaTb Ha XpaHEHWe MpU BXOAE B YMTA/IbHbIA 3a71 BEPXHIO O4EXAY, CYMKU pPasmepom
60nee 200 x 300 MM, 30HTbI, NAKETbI U UHblE NPeaMeTbl, KpOMe YKasaHHbIX B nognyHKTe 4.1.16 Mopsaka.



4.2.3. BHOCMTb B 4MTaNbHbIA 3an NpeameTbl, yKasaHHble B noanyHkte 4.1.16 [Mopsaka, B
npo3payHoMm nakete u (Man) cymke pasmepom He 6onee 200 x 300 mm.

4.2.4. PernctpMpoBaTbCa NPU KaXKA0M NOCELLEHMM B XKypHa/e yyeTa NOCELLEHNI YNTANbHOIO 3aa.

4.2.5. Cobntopatb rpaduk paboTbl YNTANBHOIO 3ana M apxXmnBa, OBLLECTBEHHbIM NOPAAOK, TULLNHY U
YUCTOTY B YMTA/IbHOM 3a/1e, @ TaK¥Ke NpaBa M 3aKOHHbIE MHTEPECHI APYIUX NOAb30BaTeNEeN N PAabOTHUKOB
apxuBa. He NpoHOCUTb NPOAYKTbI MUTAHUA U HANUTKW B YATAIbHbIN 3a.

4.2.6. ObecneunBaTb LeNOCTHOCTb N COXPAHHOCTb NOJZIY4YE€HHbIX ONA U3ydyeHUnAa aen, JOKYMeEHTOB,
CNpPaBOYHO-NOUCKOBbLIX CPeACTB K HUM, NEYATHbIX M3,ﬂ,aHMl>'1.

4.2.7. CTaBuTb NoAnucb B 3aKase (TpeboBaHWM) 3a NosnydyeHue Aen, AOKYMEHTOB, CMpPaBOYHO-
MOWMCKOBbIX CPEACTB K HUM, NeYaTHbIX U34aHWUA.

4.2.8. HeszamepnntenoHo coobwatb pabOTHUKY UMTanbHOrO 3ana apxuea 06 OOHapyrKeHuu
nospexaeHnii unn pedektos nen, AOKYMEHTOB, CMPaBOYHO-MOUCKOBbLIX CPEACTB K HMUM, MeyYaTHbIX
M34aHWM, OTCYTCTBUM JINCTOB, HEMPABWUJIbHOW HYMEpPaLMN, HAIMYUN BAOXKEHUIN, HE YKA3aHHbIX B INCTaX-
3aBepuTenax NnoayvyeHHbIX aen.

4.2.9. He noBpexaaTb nNoayyeHHble gena, AOKYMEHTbI, CNpPpaBO4YHO-MOUCKOBbIE CPeACTBA K HUM,
nevyaTtHble U34aHNA, B TOM HNUCNE!

Heé NMncaTb Ha INCTaxX AeN, OOKYMEHTOB, HE Na4YKaTb, HE pPBaTb, HE pe3aTb ZINCTbI AeNl, AOKYMEHTOB,
He 3arnbatb nx yrnbl, He BblpbIBaTb JIUCTbl U3 AeN, HE NepeKNnaablBaTb NCTbI B AeNaX;

He BHOCWUTb WU3MEHEHWA B TEKCTbl JOKYMEHTOB, He AefaTb Ha AOKYMEeHTax M 06/0KKax Agen,
ynaKoBKax ayAMoBu3yasibHbIX JOKYMEHTOB MOMETbI, UCNPAB/IEHUSA, MOAYEPKNBAHUSA;

He nucaTb Ha ucTax 6ymarn, MOJIOMKEHHbIX MOBEPX A€, AOKYMEHTOB, HE Ka/lbKMPOBaTb
OOKYMEHTbI;

Heé BKNagbiBaTb B pAe€Na, AOKYMEHTbI, YNAaKOBKN ayaAMOBU3Ya/IbHbIX OOKYMEHTOB MNOCTOPOHHUE
npegmeTbl, He OCTaB/IATb B A€N1aX 3aKNa4KH,

He OCTaBNATb fena, JOKYMEHTbl OTKPbITbIMMU Ha BPema OTCYTCTBMA MOAb30BaTeNA B YUTa/IbHOM
3ane;

He M0/1b30BaTbCs K/IEEM, CKOTYEM, MAPKEPOM, NMEPLEBOW PYYKOW, CTUKEPOM, KOPPEKTUPYHOLLE
KUOKOCTBIO (LUTPUXOM), KONMPOBabHOM BYMAroi, HOXKHULAMM, APYTUMU PEXKYLLMMU NpeameTaMu;

He nepepaBaTb AeNa, AOKYMEHTbI APYrMM MO/b30BaTeNAM (32 UCKNHOYEHUEM COMPOBOXKAAIOLLNX
NI1L, YKa3aHHbIX B NyHKTe 2.2 MNopaaka);

He 6paTb AeNa, AOKYMEHTbl Y APYrMX NoJib30BaTesiel (38 UCKAIOYEHUEM COMPOBOXKAAOWMX /UL,
YKa3aHHbIX B NyHKTe 2.2 MNopsaaka);

He AeNaTb NOMETbl Ha KapTO4YKaX Npu UMCNOJ1Ib30BaHNWN KaTa/10ros;

HEé nepecrtaBnATb U HE BbIHUMATb KaAPTOYKU U3 KaAPTOTEYHbLIX AUWWMKOB NpuU UNCNO/b30BaHUU
KaTasnoros,

HE MNPUMEHATb d)l/l3|/|'~leCKV|e ycnnuna, KOTOopble MOTyT npuMBeCtT K HapPyWeHUK UesIoCTHOCTU
nepenneta gen, AOKYMeHTOB.

4.2.10. 3an0AHATb ANUCTbl UCMONb30BaAHKUA Nnony4vyeHHbIX AeN, AOKYMEHTOB, CMpPaBOYHO-NMOUCKOBbIX
cpeAacts K HUM (an HaIM4nmy HUX n1Cctos MCI'IO}'Ib3OBaHMﬂ), YKa3blBaA AaTy NCNoJsib30BaHUA, cbarvwmmo,



MHUUManbl (pa3bopunBo), xapaKkTep NponsseaeHHoN paboTbl.

4.2.11. CaaBaTb COTPYAHUKY YNTANBbHOIO 33713 NOC/E OKOHYAHUA PaboTbl MPU KaxKA0M NoceL,eHUM
YMTaANbHOrO 3ana Aena, 4OKYMEHTbI, CNPaBOYHO-NOUCKOBbIE CPeACcTBa K HUM, NeYaTHbIe U3aaHus.

4.2.12. He BbIHOCUTb M3 YMTANIBHOIO 3ana AeNa, AOKYMEHTbI, CNPaBOYHO-MOUCKOBbIE CPeacTBa K
HMUM, NeYaTHble U3aaHnA, Konun GoHAa NONb30BAHUA.

4.2.13. Cobntogatb TpeboBaHMA paboTbl Cc 060pyA0BaHNEM, YCTAHOB/IEHHBIM B YUNTA/IbLHOM 3a/e.

4.2.14. He Nnpon3BOANTb HAa KOMMNbIOTEPAX YNTAIBHOTO 3a/1a aPXMBA KOMMPOBaHUE U MOANPUKALMIO
3NIEKTPOHHbIX PECYPCOB, He 3arpy)aTb W He yCTaHaBAMBATb MPOrpamMmbl, He BHOCUTb M3MEHEHUs B
$annoByIO CTPYKTYPY M HE MEHATb CTPYKTYPY PACMO/IOMKEHUS MamnoK, He UCMO/b30BaTb KOMMbOTEPDI
YUTANIbHOTO 3a/1a apX1Ba 418 Nepesadm HGopmaumm Yepes UHGOPMaLNOHHO-TENEKOMMYHUKALNOHHbIE
CETU, He BbITPY¥KaTb C HUX MHGOPMALMIO Ha CbeMHbIE HOCUTENN.

4.2.15. He 3axoanTb B CAyXebOHble MNOMELEHUA apxmBa, HE M0/1b30BaTbCA C/YXKeOHbIMU
KapToTeKamMu, cnymeGwa\M Tened)OHaMl/l, d TaKXe TeXxHUn4eCKumm cpeacrBamum apxmBa, HaxogAawmMmMmmnca
BHe nNpeaenos YMTaNbHOrO 3ana.

4.2.16. He nepepaBaTb NPOMycK B YWTaNbHbIA 3an ApPYyromy auuy (3@ WCKAKOYEHMEM
COMPOBOXKAAOLMX /INL, YKa3aHHbIX B NyHKTe 2.2 Mopsaka).

4.2.17. Tpy HEBO3MOXHOCTM NOCELLEHMA YNTA/IbHOIO 3a/1a B TeYeHUe CPOoKa, Ha KOTOPbIl BblaaHbl
Oena, AOKYMEHTbI, NneyaTHble U3gaHuA, coobwaTtb B apxXuB NS NPOAJEHUA CPOKA UX HaXOXKAEHWA B
yntanbHOM 3ane (He 6onee yem Ha 10 paboumx aHelr). Ecam Takas npocbba OT Mosb30BaTeENA He
nocTynana, nogobpaHHble gena, AOKYMEHTbI, NeYyaTHble U3AaHMA BO3BPALLLAIOTCA B apXMBOXPaHUAULLE
6e3 yBeaoMeHMA NONb30BaTeNS.

4.2.18. CoobuaTb B apxuB 006 M3MEHEHUM cBedeHWI, 0b6A3aTeNbHbIX K YKa3aHMIO B aHKeTe
no/sib3oBaTeNA, PaboTaloWwero B YNTaIbHOM 3a/ie, NMPU NEPBOM MOC/AE TAKOTO U3MEHEHWUA MOCEeLLeHUM
YyMTaNbHOrO 3ana apxmea.

4.2.19. BbINONMHATb 3aKOHHble TpeboBaHWA PabOTHWMKOB apXMBa, OXPAaHHOM W MOMKAPHON CAyK6
apxuBa.

4.2.20. NMpeabaBaatTb COTPYAHWUKY OXPaHHOM cny»Kbbl apxuBa No ero TpeboBaHUio UMetoLmMecs Yy
No/ib30BaTeNa matepuansl U npeameTbl, yKasaHHble B noanyHKTe 4.1.16 MNopagka.

4.2.21. Mpn KONUpoBaHUW fAeN, AOKYMEHTOB, MevyaTHbIX M34aHUA TEXHUYECKMMMU CpeacTBamMu
apxuBa yKa3blBaTb NPy 0pOPMAEHMM 3aKa3a Ha KONMPOBaHME NepedYeHb KONUPYEMbIX e/, LOKYMEHTOB,
MeyaTHbIX W34aHUMA C YKasaHMEM MX apxMBHbIX WKPpoB, 06bema KOMMPOBAHWSA, KOAMYECTBa
3K3eMNASAPOB, BUAA KOMWUIM, TEXHUYECKMX NAapaMeTPOB KONMPOBaHKUA.

4.2.22. I'IpM CaMOCTOATENIBHOM KOMUpPOBaHWK Aen, AOKYMEHTOB, NMeYaTHbIX VI3,CI,aHMf;1 3aKNK04aTb
AO0roBop C apXmMBom Ha OpraHM3aUno KONMPOBaHUA AeN, AOKYMEHTOB, NeYaTHbIX M3ﬂ,aHMl‘;1 COBCTBEHHbIM
TEXHNYECKUM CpeaCTBOM UN apeHOYyeMbIM TEXHUYECKUM CpeacCTBOM apXunBa.

4.2.23. Npoun3BoanTb CAMOCTOATE/IbHOE KONUPOBaHWE COBCTBEHHbBIM TEXHUYECKUM CPeaCcTBOM MK
apeHAyeMbiM TEeXHUYECKMM CPeACcTBOM apxvBa Aesl, AOKYMEHTOB, MeyaTHbIX M3J4aHWi B crneumanbHo
OTBeleHHOM(-bIX) apXMBOM ANA 3TUX uenein mecte(-ax) B NPUCYTCTBUM pabOTHMKa apxuBa, KOTOPbIN
obecneynBaeT NOAroTOBKY A€/, AOKYMEHTOB, NeYyaTHbIX U34aHUI AN KONUMPOBAHMA U UX COXPAHHOCTb B
npouecce KONMPOBaHWA, KOHTPO/b 33 COBNtOAEHUEM YCIOBUIA KONMMPOBAHUSA.

4.2.24. Wcnonb3oBaTb MNpPW CAMOCTOSITE/IbHOM KOMWPOBAHUM cobCTBEHHOE OGECKOHTaKTHoe
MOOMNbHOE KOMMpylollee TexHUYecKoe CcpeactBo 6e3  WTAaTMBOB, CbEMHbIX OObBEKTMBOB MU



ocBeTuTenbHoro obopyaosaHua (Hanpumep, TenedpoH, doToannapaT, NAaHLWETHbIA KOMMNbIOTEP) C
BbIK/IOYEHHBIMW  QYHKLUMAMM BCMbIWKA M NOAAYM 3BYKOBbIX CUTHANOB. 3anpewaercs npumeHeHue
CODOCTBEHHbIX KOHTAKTHbIX TEXHWYECKUX cpencTB (B TOM 4yucne, py4yHble, MAaHLWETHble, MPOTAMXKHbIE
CKaHepbl, Konupbl), PUKCUPYIOWMX U MPUKMUMHbIX YCTPOWCTB, NOAPYYHbIX CPEACTB U GUINUECKUX YCUIUIA,
KOTOpble OKa3blBalOT HEraTUBHOE B/MAHME Ha PU3MYECKOE COCTOSIHME e/, AOKYMEHTOB, NeYaTHbIX
M3JaHuM.

4.2.25. He ocywectBnaTb CaMOCTOATE/IbHOE KOMUpOBaHME NOAJIMHHMKOB Aef, AOKYMEHTOB,
neYyaTHbIX U3JaHUNA:

nmernwmnx Konnm d)OHAa NoNb30BaHNUA;
OTHECEHHbIX K KaTeropumu ocobo UEeHHbIX;

NPU3HAHHbIX HAXOAAWMMMUCA B HEYAOBNETBOPUTENIbHOM PU3NYECKOM COCTOAHUN B COOTBETCTBUM C
NopsaaKOM MpPU3HaHMA [OKYMeHTOB ApxmBHOro ¢oHza Poccuiickoit dPepepaumm HaxoaAwMMUCA B
HeyA0BNeTBOPUTENIbHOM PU3NYECKOM COCTOAHUN <4>;

<4> MpuKkas deaepanbHOro apxMBHOro areHTcTea oT 25 uioHs 2020 r. N 75 "O6 yTBepKaeHuuU
MopAagKa npusHaHWA [OKymeHTOB ApxuBHOro ¢oHaa Poccuiickon ®Pepepaumm, HaxogaWMMKUCA B
HeyA0BAETBOPUTENIbHOM PU3NYECKOM COCTOSIHMU" (3aperncTpupoBaH MuHioctom Poccun 4 asrycra 2020
r., perncrpaumoHHbii N 59164).
(cHocKa B pea. Mpukasa Pocapxusa ot 09.06.2021 N 51)

C YracatoLmm TEKCTOM, MPU HAANYUN MUTMEHTHBIX MATEH, KOPPO3UN 3Kee30-ran/ioBbIX YepHU,
HapyLleHMsA CBA3M KPacO4YHOro C/10A C OCHOBOWM (pacTpeckMBaHWe, OCbiNM, NOPOLUEHWE), Ha IOMKOM
bymare, Ha KasbKe, MMeoLWMX CyprydYHble N BOCKOBbIE nevaTu, NoBpeskaeHne nepenserta (packon 610ka,
HapyLlleHME LWNTbA, BbiNaJeHWe /INCTOB), KOPELLOK, KOTOPbIA HE MO3BOAET PAaCcKpPbITb A€/10 Ha POBHOWM
MOBEPXHOCTM, HE NPUUNHASA MPM STOM NOBPEXAEHUIA NepensieTy n camomy Aeny.

4.2.26. YKasbIBaTb Npu Ny6ANKaLUKN Aen, LOKYMEHTOB UX apXMBHble WKdpPbI.

4.2.27. MpepoctaBnaTb apxupy 6ubnauvorpacduyeckne gaHHble nybaMKauuii, agpeca MHTEpPHeT-
pecypcoB, NOArOTOBAEHHbIX C MCNO/b30BaHMEM A€/, AOKYMEHTOB, CNpPaBOYHO-NOUCKOBLIX CPeACTB K
HWUM, NeYaTHbIX U34aHWIA, HAXOAALWMXCA HA XPaHEHUW B apXMBe.

MpunnoxkeHune
K Mopaaky

(pekomeHayembili 0bpaseL)

HaszBaHue I'oCcyInapCTBEHHOI'O (MyHMuMHaHbHOPO) apxXxmBa

Ilesio noab3oBaTensa N

AHKeTa II0JIb30BaTEsNd, pa6OTammero B UMTaJILHOM 3ajle

damMmiim4a

VMms

OTyecCcTBO (IPM HAJIUUIUU)
JaTa poxneHus

SN
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5. T'paxIaHCTBO
6. MecTo paboTe (yueOBl) M IOOJDKHOCTL (IIPpM HaJIMUMUML)

(mosHOEe HaszBaHME yUYpexOeHMs, eT'o IOUTOBHM alpec M ampec
BIIEKTPOHHEIM IIOUTH, TeJjedoH)
7. ObpaszoBaHMe, ydeHOe 3BaHMEe, ydeHas CTeleHb (IpM HaJauduu)

8. OCHOBaHME 1Jig NPOBENEeHUS UCCIEeNOBAHUSI

(HanpaBJieHME OpTaHM3alUMU
WM IO JIMYHOMY 3asBJIEHUIO)
9. Tema, XPOHOJIOTMYECKME pPaMKU

10. Lenb pa®oTH
11. Apgpec perucTpauum IO MECTY XUTeJIbCTBa (NpeObBaHMUA)

12. Apgpec QakKTMUYECKOTI'O MNPOXUBaHUA

13. HoMep KOHTAKTHOT'O TejieboHa (IpM HaJIMUUN)
14. Amgpec BJIEKTPOHHOM INOUTH (IPM HaJIWUUM)

15. Bum, cepus, HOMEp M HOaTa IOOKYMEHTa, YyIOCTOBEPHAKIEeIO JIMYHOCTL, a Takxe
OpTraH, BHIOABUMM HOOKYMEHT
16. damvmmnmsa, MMsa, OTUYECTBO (IPM HAJIMUMM) CONPOBOXIAKNIEI'O Jula

Obsaz3aTeslbCTBO—COTJIalleHue

HI ’
(baMmnsa, ¥mMdg, OTUECTBO (OpM HAJIUUUM)
OBHakoMJIeH C I[lOpSaOKOM MCIOJIb30BAHMSA APXMBHEX INOKYMEHTOB B I'OCYyHapCTBEHHHX
¥ MyHMUMIAJIBHEIX apxmBax Poccuyickoy denepauum, YTBEPXIEHHBM IprKa30M
PocapxuBa otr 01.09.2017 N 143, m 00sa3ylHChb €TI0 BHIIOJHATH.

S corylaceH Ha o0pab®oTKy MOMX II€PCOHAJIbHEIX IaHHHIX, yKasaHHBIX B aHKeTe,
IIOCPEenCTBOM BHeceHMs B uHOopMalUMOHHYI ©0asz3y IHOaHHHX, B COOTBETCTBMM C
demepanbHbM 3aKoHOM OT 27.07.2006 N 152-03 "O mnepcCoHaJIbHBIX IaHHBX" <5>.

0OBa3yoCchk CcoOBOIATE pPeXMM KOHQMOEHUMaJbHOCTM B OTHOWEHMM CTaBIEM MHe
M3BECTHOM MHbOpPMaLMUM, MCIOJIL30BAHME M PACIPOCTPaHEeHME KOTOPOM OTPaHMUEeHO
3aKOHOIATENbCTBOM Poccumckoy denmepauum.

" " 20 T
InoAgrimcCob

OOJIXHOCTBE COTPpYIOHMKA apxmea InonOrmcChb pacun/[(prBKa nongrmcum

" " 20 T

<5> CobpaHune 3akoHogaTenbcTBa Poccuitckoin ®epepaumm, 2006, N 31, c1. 3451; 2009, N 48, cT.

5716; N 52, c1. 6439; 2010, N 27, cT. 3407; N 31, c1. 4173, 4196; N 49, cT. 6409; 2011, N 23, cT. 3263; N 31,
cT.4701; 2013, N 14, ct. 1651; N 30, c1. 4038; N 51, cT. 6683; 2014, N 23, cT. 2927; N 30, cT. 4217, cT. 4243;
2016, N 27, ct. 4164; 2017, N9, c1. 1276, N 31, cT. 4772.
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